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I. O6mue nonoxenns

1.1. Hacrosimee Ilonoxenue o6 00paboTke M 3alUTE MEePCOHATBHBIX IAHHbIX pabOTHUKOB U
BOCNHTAHHAKOB (nanee — [lonokeHue) MyHHLUHNATLHOrO OIO/UKETHOTO  JI0LIKOJIBHOTO
00pa3soBaresibHOro  yupex/aeHus [entpa passutus peGenka — nerckoro caza Ne 12
«3Be3moykay ropoga HoBoanraiicka Aunraiickoro kpas (nanee JIOY) paspaGorano B
COOTBETCTBHH C:

- TpynosemM konekcom Poccuiickoii Denepanuu,

- Koncrutyunu Poccuiickoit Denepannu,

- ®enepanbHbM 3aK0HOM 0T 27.07.2006 No 149-®3 «O6 unpopmaunu, HH(DOPMALHOHHBIX
TCXHOJIOTUAX M O 3aIUTe HHPOPMALHNY,

- DeziepanbHBIM 3aK0HOM 0T 27.07.2006 No 152-03 «O NepcoHANBHBIX JaHHBIXY,
-IlpaBunamu BHyTpeHHero TpyaoBoro pacnopsizika JIOV.

1.2. Uens paspa6orku [onoxenms — Olpe/ie/ICHHE nopsiika 00pabOTKH MEePCOHANBHBIX JIAHHBIX

paboTHukoB Yupexnenus; obecreyenue 3ALLUTBI IPaB ¥ CBOOOA paGOTHHKOB Yupex/ieHus npu

00paboTke uX NnepcoHaIbHbIX AQHHBIX, & TAKXKE YCTAHOBJICHHE OTBETCTBEHHOCTH JOKHOCTHBIX

JHLL, MMEIOHX 10CTYM K N€PCOHANBHBIM IAHHBIM PaGOTHHKOB YupexeHus, 3a HeBBINONHEHHE

TpeGoBaHuii HOPM, peryJHpyOLHX 06paboTKy H 3alIMTY NEePCOHATBHBIX JAHHBIX.

1.3. Tlopsinok BBOMA B HeiicTBHe 1 n3menenus [lonoxenus.

1.3.1. Hacrosimee IlonokeHue BCTyIaeT B CHIIy C MOMEHTA €ro YTBEPXKACHHUS W JICUCTBYET

OeccpodHo, 10 3aMeHbI er0 HOBBIM [lonoskeHunem.

1.3.2.Bce n3meHenus B [lonoxxenue BHOCATCSA IPUKA30M. )
1.4 PexxuM KOHOUICHINATPHOCTH TEPCOHATBHBIX JAHHBIX CHHUMAETCI B CIydasx W

00e3MMYMBaHUS U MO UCTEUEHUHW 75 JIeT CpoKa UX XPaHEHWs, WU TMPOJJIeBACTCS HA
OCHOBAHWHU 3aKIIOUeHUs dSKcnepTHo komuccuu JIOVY, ecnmu MHOE HE ONpEeneIeHo

3aKOHOM.



II. OcHOBHBIE MOHATHS U COCTAB MEPCOHAJIBHBIX JAHHBIX PA0OTHUKOB

2.1. Ina ueneit Hacrosimero [lonoskeHUs MCHONB3YIOTCS CIIEAYIOLIME OCHOBHBIC
MIOHSTHSL:

- IEPCOHANIbHBIE JJaHHBIE paOOTHUKA — (haMuIIHs, UMs, OTYECTBO, TOJ, MECSII, AaTa
U MECTO pOXIEHHS, ajpec, ceMmeliHoe, oOpa3zoBaHue, mpodeccusi, IT0XOAbI, Ipyras
nHpopManus, HeoOXoauMasi paboTOIATENIO B CBSI3U C TPYIOBBIMH OTHOIICHUSIMU;

- 00paboTKa NEpCOHAIBHBIX MJAaHHBIX - cOOp, cHUcTeMaTH3alus, HAKOILJICHHE,
XpaHeHue, yTouyHeHue (OOHOBJIEHME, U3MEHEHUE), UCIOJIb30BaHUE, PACIPOCTpaHEHUE (B
TOM 4HClle Tepenadya), oOe3nuyuBaHHe, OJOKUPOBAHME, YHHUUTOXKEHHE MEPCOHAIBHBIX
JTaHHBIX paboTHUKOB JJOY;

- KOH(UIEHIMAIBLHOCTh MEPCOHANBHBIX JTaHHBIX - 00s3aTelbHOE I COOIOICHUS
HA3HAYEHHOI'O0 OTBETCTBEHHOI'O JIMIIA, MOJYYMBIIETO0 AOCTYH K IMEPCOHAIbHBIM JAHHBIM
pabOTHUKOB, TpeOOBaHHE HE JIOMYCKATh UX PAaCHpOCTpaHeHHus 0e3 corjacus pabOTHUKA
WJIM UTHOTO 3aKOHHOT'O OCHOBAHUS;

- pacmnpocTpaHeHHE NEepCOHAJIBHBIX JaHHBIX - JIEHCTBUS, HaIpaBJIEHHbIE Ha
nepeaady MepPCOHANBHBIX JAHHBIX PAaOOTHUKOB OIPEACICHHOMY Kpyry Jull (mepemada
NEPCOHAIBHBIX JAaHHBIX) WIM Ha O3HAKOMIIEHHE C T[EePCOHAIbHBIMU JIaHHBIMU
HEOTPAHUYEHHOTO Kpyra JuIll, B TOM YHCIEe OOHApOJOBaHUE NEPCOHAIBHBIX JIAaHHBIX
pabOTHUKOB B CpEICTBAaX MaccoBOM uHoOpMaluu, pa3MmelleHue B WHEGOPMAaLKUOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETAX HJIA MPEIOCTaBICHUE IOCTYIA K MEPCOHAIBHBIM JaHHBIM
PaOOTHUKOB KaKUM-JIHOO MHBIM CIIOCOOOM;

- HCIOJB30BAHME  TEPCOHANBHBIX  JaHHBIX - JEUCTBUS  (Oomepamuu) C
MEPCOHAIBHBIMU JAHHBIMH, COBEPIIIAEMbIE JOKHOCTHBIM JUIIoM IOV B Lesx npuHATUS
pelIeHU UM COBEPIICHUS UHBIX JIEUCTBHM, MOPOKIAIOIINX IOPUINIECKUE TIOCIECTBUS B
OTHOIIEHUH PaOOTHUKOB JIMOO MHBIM 00pa30M 3aTparuBaroOIIUX MX MpaBa U CBOOOABI WU
npaBa U CBOOO/IbI IPYTUX JIMII;

- OJIOKMpOBaHHME NEPCOHANBHBIX MJAHHBIX - BpPEMEHHOE MpeKpalleHue coopa,
CHUCTEMAaTH3allii, HAaKOIUICHUS, MCIOJIb30BaHUs, PACIHPOCTPAHEHUS TEPCOHAIBHBIX
JAHHBIX paOOTHUKOB, B TOM YHCIIE HX MEPeIauH;

- YHUYTOXKEHHUE TIEPCOHAIBHBIX JIAHHBIX - JICMUCTBUS, B peE3yJbTaTe€ KOTOPBIX
HEBO3MOKHO BOCCTAaHOBUTBH COJEpXKaHHE MEPCOHAIBHBIX aHHBIX B HH(POPMAIMOHHOMN
CHUCTEME MIEPCOHATBHBIX JaHHBIX PAOOTHUKOB WJIM B PE3Yy/IbTaTe KOTOPBIX YHUUTOXKAKOTCS
MaTepuaibHble HOCUTEIH MePCOHATBHBIX JAHHBIX PAOOTHUKOB;

- 00e3MMYMBaHUE TEPCOHAIBHBIX JaHHBIX - JCHCTBUA, B pe3yJbTaTe€ KOTOPHIX
HEBO3MOKHO OIPEACNIUTh NPUHAMJIEKHOCTh MEPCOHANBHBIX JaHHBIX KOHKPETHOMY
paboOTHUKY;

- o0IIeIOCTYIHBIE TEePCOHANbHBIE JaHHBIE - TIEPCOHANBHBIE JaHHBIE, JOCTYII
HEOTPAHUUYEHHOTO Kpyra JIMI] K KOTOPHIM MPEIOCTABJIEH C COTJIacus paOOTHUKA WM Ha
KOTOpBIE B COOTBETCTBUU C (efiepalbHBIMU 3aKOHAMHU HE PaCHpOCTpaHseTcss TpeOoBaHHE
coOroAeHHsI KOH(UIEHIINAIbHOCTH.

- unopmanust - cBeAeHHS (COOOIICHMS, IaHHBIE) HE3aBUCUMO OT (OPMBI HUX
MIPEICTABJICHHUS.

- JIOKYMEHTHpOBaHHas WH(poOpMalus - 3aQUKCHpPOBAaHHAs Ha MaTEPHATBLHOM HOCHUTEINE
myTeM JOKYMEHTHUPOBaHUS MHGPOpPMAIUs C PEKBU3UTAMH, MO3BOJISIONIMMU OIMPEACTUThH
TaKyr HHGOPMAIIHIO UM €€ MaTepUaIbHbII HOCUTEITb.

2.2. B cocraB mnepcOHaNbHBIX JAaHHBIX BOCOUTAaHHUKOB JIOY BXOIAT JOKYMEHTHI:
CBUJICTEIILCTBE O POXKIEHUHU, CBHUJIETETBCTBO O PETUCTpAIlMU IO MECTy >KHUTEIhCTBA,
MEIUIIMHCKOE 3aKII0UEHHUE.

23. B cocraB mnepcoHanbHBIX JaHHBIX paOoTHukoB JIOY BXOIST JOKYMEHTHI,
conepkaniye HMHQOPMAIIMI0 O TMACMOPTHBIX MAHHBIX, OOpa30BaHWHU, OTHOIIEHUH K
BOMHCKOW 00S3aHHOCTH, CEMEHHOM TTOJIOKEHUHU, MECTE KUTEIHCTBA, COCTOSTHUHU 3JI0POBbS,
a TaKKe O MPEeABIAYIINX MECTaX UX paboTHI.



2.4. Kommiiekc  TOKyMEHTOB, COMPOBOXIAIOMIMKA  Tpouecc  opopMIICHHUS
TPYAOBBIX OTHOLIEHHWH paboTHMKa B OpraHuzanuu NpU €ro IpHeMe, IMepeBoAe HU
YBOJIbHEHUHU.

2.3.1. WNudopmanus, npeacrasisgeMas paOOTHUKOM IIPU IOCTYIUIEHUU Ha paboTy
B JIOY, nomkHa uMeTh JOKyMeHTalbHYIO (hopmy. [Ipu 3akinroueHnn TpyI0BOTO JOTOBOpA
B COOTBETCTBUU cO cT. 65 TpymoBoro koaekca Poccuiickoit ®enepanuu IO,
MOCTYTAIOIIee Ha paboTy, MPEABIBIIICT PAOOTOAATEIIIO:

- [ACHOPT WJIX UHOU JOKYMEHT, YAOCTOBEPSAIOIINN JIMYHOCTD;

- TPYAOBYIO KHHXKKY, 3a HCKIIOUEHUEM CIy4yaeB, KoOrja TpPYJOBOH JOrOBOD
3aKJIIOYAeTCsl BIEpBble WIM PpabOTHUK IOCTynaeT Ha padoTy Ha  YCIOBMSX
COBMECTHTEJBCTBA, JTUOO TPYAOBas KHIWKKA y paOOTHHKA OTCYTCTBYET B CBSI3H C €€
yTpaTO! WM 110 APYTUM IPUYHHAM;

- CTPaxoBO€ CBUIETEILCTBO IOCYAAPCTBEHHOIO IEHCUOHHOI'O CTPAXOBAHMUSI;

- JIOKYMEHTbl BOMHCKOIO ydeTa - JJsi BOCHHOOOS3aHHBIX M JIML], MOIJIEXKAIIUX
BOMHCKOMY yYeTYy;

- JIOKyMEHT 00 oOpa3oBaHuHM, O KBaJU(GUKALMM WIM HAIUYUU CHELUaTbHBIX
3HAHUW - TpU TOCTYIUIEHMM Ha pPaldoTy, TpeOyloIlyl CIEUHAIbHBIX 3HAHUN WM
CIELMAJIbHOM MOATOTOBKH;

- cBueTenbeTBo 0 npucsoenuu MHH (mipu ero Hanuuuu y paboTHHKA).

2.3.2. ITpu opopminenun paborHuka B JIOY nenonpou3BoauTeNIeM 3ar0JIHACTCS
yaudunupoBannas gopma T-2 «JIluunas kaprouka paOOTHHKa», B KOTOPOH OTPa)KarOTCS
CJIeAYIOIINEe aHKETHbIE U Ouorpaduueckue JaHHble pabOTHHUKA!

- obmme cBenenus (DP.M.O. paboTHHKa, naTta POXKACHHUS, MECTO POKICHUS,
rpaXkJIaHCTBO, 0Opa3oBaHue, npodeccusi, cTaxx paboThl, COCTOSAHUE B Opake, MacrnopTHbIE
JTAaHHBIC);

- CBEJICHUS O BOMHCKOM Y4ETE;

- JaHHBIE O TIpHEME Ha paboTy;

B nanpHelnieM B IMYHYIO KapTOUKY BHOCSATCS:

- CBEJICHUS O IIEPEBOax Ha JIPYryo padboTy;

- CBe/IeHUs 00 aTTecTaluy;

- CBEJICHUS O MOBBILIEHUH KBAJIM(PUKAIINH;

- CBE/IEHUS 0 IPO(EeCCHOHATBHON MepernoAroToBKe;

- CBEJICHUS O Harpajaax (MOOIPEHMSIX ), TOYETHBIX 3BaHMSIX;

- CBe/IeHus 00 OTIyCKax;

- CBEJICHUS O COLIMAIIbHBIX TapaHTHSIX;

- CBE/ICHUS O MECTE KUTEJIbCTBA U KOHTAKTHBIX TeJe(oHax.

2.3.3. B IOV co3patoTcss U XpaHATCS CJENyIOIIMe TPYIIbl JOKYMEHTOB, COJAEp)Kallue
JJaHHblE O pPa0OTHUKAX, BOCHUTAHHUKAX, POAUTENSAX (3aKOHHBIX IPEICTABUTENSIX) B
€AMHUYHOM UJIU CBOJTHOM BHJIE:

2.33.1. JIOKyMEHTBl, coJepJkalllue€ MepCOHalbHble JaHHblE PAOOTHUKOB
(KOMIIJIEKChl  JIOKYMEHTOB, CONPOBOXKJAIOLIME Tpolecc Oo(opMIIeHUs  TPYAOBBIX
OTHOILIEHUH MpHU MpueMe Ha paboTy, MepeBojie, YBOJIbHEHHH; KOMILIEKC MaTepHalioB IO
AQHKETUPOBAHUIO, TECTHUPOBAHUIO; IPOBEJIEHUIO coOeceloBaHUN C KaHIUAATOM Ha
JOJDKHOCTD; TOAJMHHUKA WM KONHMU IPUKA30B MO JUYHOMY COCTaBy; JIMUHBIE J€la U
TPYAOBbIE KHIDKKH PaOOTHHUKOB; JIeNa, COAep alllie OCHOBAHMS K MPUKA3y MO JUYHOMY
COCTaBy; Jiela, COJAEp)Kalllue MaTepuanbl aTTecTallii PaOOTHUKOB;, CIIY)KEOHBIX
paccieioBaHU; CIIpaBOYHO-UH(DOPMAIIMOHHBIA OaHK AAHHBIX O MEPCOHANTy (KapTOTEKH,
KYpHaJIbl); TOJJIMHHUKU U KOTIMU OTYETHBIX, AaHAIMTHUYECKUX U CIIPABOYHBIX MaTEpUAJIOB,
nepegaBaeMbIx pykoBoJcTBY JIOVY, konuu OT4YETOB, HANpPaBIsIEMbIX B TOCYIapCTBEHHBIE
OpraHbl CTAaTUCTHKHU, HAJIOIOBBIE HHCIEKIMH, BBILIECTOSIIME OpraHbl YIpPaBJICHUS U

JIPYTUE YUPEKICHHS).



2.3.3.2.  JIoKkyMeHTalMsi IO OpraHu3aluu pabOThl (JAOJKHOCTHBIE HHCTPYKIUH
pPaOOTHHUKOB, TPHKA3bl, PACTOPsDKEHUs, yKazaHus pykoBojactBa JIOVY); MOKYMEHTHI 1O
IUTAHUPOBAHMIO, YUETY, aHAINU3Y U OTYETHOCTH B YaCTH paboThI ¢ mepconanom JJOVY.

2.3.3.3.  JIOKyMEHTBI, COJEpKalllie NEpPCOHAIbHbIC JaHHbICE BOCIUTAHHHUKOB,
ponuteneit (3aKOHHBIX MpEICTaBUTENCH): (KOMIUIEKCHI JOKYMEHTOB, COIPOBOKJIAIOIINE
npouecc odopmieHuss BocnuTaHHUKOB B JIOY; KomIuleKC — MaTepuasoB IO
AQHKETUPOBAHUIO, TECTUPOBAHUIO; MOJJIUHHUKY U KONHMM IPHUKA30B 10 JUYHOMY COCTABY
BOCIIUTAaHHUKOB; JIMYHBIC Ji€Jla U MEJUUUHCKHE KAapThl BOCIUTAHHHUKOB; CIIPABOYHO-
UHPOPMALMOHHBIM OaHK JaHHBIX IO BOCIUTAHHUKAM (KapTOTEKH, IKypHAJIbI);
NO/JINHHUKMA W KOIWU OTYETHBIX, AHAIUTHUYECKMX M CIPABOYHBIX MaTEpHAOB,
nepegaBaeMblx pykoBoAcTBY JOVY, konuu OTYETOB, HANPABISEMBIX B TOCYJapCTBEHHBIE
OpraHbl CTATUCTHKH, BBIIIECTOSIINE OpPraHbl YIPAaBICHUS U JPYrUe YUpExKICHUs),
JOKYMEHThl 10 IUIAHHPOBAHHIO, YYETYy, aHalIu3y M OTUETHOCTU B 4YacTU padoThl C
BocnutanHukamu JJOY

I1I. Coop, 06pabdoTKa 1 321UTA MEPCOHAJBHBIX JAHHBIX

3.1. Ilopsiiok mosy4eHus: IEPCOHAIBHBIX TAHHBIX.

3.1.1. Bce mepconanbHbie naHHble pabotHuka JIOY cremyer momydarh y HETo
camoro. Ecnu nepcoHanbHble JaHHbIE pAOOTHUKA BO3MOKHO IMOJIYYUTh TOJIBKO Y TPEThEi
CTOPOHBI, TO PaOOTHHUK TOJDKEH OBITH yBEIOMJICH 00 3TOM 3apaHee W OT HEro JOJDKHO
OBITh TOJYYEHO MHCBMEHHOE corjacue. J{oIKHOCTHOE NHIO paboTomaTens HOHKHO
coobumTh pabotHuky JHOVY o wensx, mnpeanoyiaraeMbIX HCTOYHUKAX M CrIocoOax
MOJIyYeHUs] MEPCOHAIbHBIX JAHHBIX, a TAKXK€ O XapaKTepe MOMJICkKAIIUX MOIYYEHHUIO
NEPCOHAIbHBIX JaHHBIX U MOCIEACTBUIX 0TKa3a pabOTHHKA J1aTh MUCbMEHHOE COTJIacHe Ha
ux nonydyeHue. llepconanpHbie nanHble BocnuTaHHukoB JIOVY cienyer moiayyuTs OT
3aKOHHBIX IPEJICTaBUTENICH BOCHIUTAaHHUKOB. J[OJPKHOCTHOE JIMI0, OTBETCTBEHHOE 3a cOOp
MEPCOHAIBHBIX JAHHBIX BOCIMHTAHHUKOB JOJDKHO COOOIIMTH 3aKOHHOMY IPEICTaBUTEIIO
BOCIIUTAHHUKA O IEJIAX, XapaKTepe MOJJISKAIIUX TOJYUYCHUIO NMEPCOHANTBHBIX JAHHBIX U
MOCJIE/ICTBUSIX OTKAa3a AaTh MMCbMEHHOE COIJIACUE HA UX MOJIyYECHHE.

3.1.2. PabGoTonarens He UMeeT mpaBa MojydaTbh U 00pabaThIBaTh MEPCOHAILHBIC
nanHele pabotHuka JIOY o0 ero pacoBoil, HaIMOHANbHOW MPHHAJICKHOCTH,
MOJIMTUYECKUX B3TJIANIAX, PEIUTHO3HBIX WM (UIOCOPCKUX YOSKICHUSIX, COCTOSHUU
3710pOBbSI, UHTUMHOW U3HHU. B ciyyasix, HEMOCPEACTBEHHO CBSI3aHHBIX C BONPOCAMHU
TPYAOBBIX OTHOLIEHHH, B cOOTBETCTBUU cO cT. 24 Konctutyuuu Poccuiickoit ®enepanuu
paboTonaTens BIOpaBe MoJydaTh M 00pabaThiBaTh JaHHBIE O YACTHOW >KM3HU pabOTHHKA
TOJIBKO C €r0 MMCbMEHHOT'0 COTJIacusl.

OOpaboTka yKa3aHHBIX NEPCOHAIBHBIX JIaHHBIX pPAOOTHUKOB U  pOJUTENei
(3aKOHHBIX MpeacTaBuTeneit) BocnuTaHHUKOB JIOY BO3MOXKHA TOJIBKO € UX COTJIACHs JTU00
0e3 ux corjacusi B CIEAYIONUX CIyYasx:

- MEepPCOHATbHBIC JAHHBIC SIBISIOTCS OOIIEIOCTYITHBIMU;

- TepCcOHANbHbIE JaHHBIE OTHOCATCS K COCTOSHHUIO 370pOBbsi pPabOTHHKA,
BOCITUTAHHUKA U UX 00paboTKa He0OXOoauMa JIJIsl 3aIUThl UX KU3HU, 3JJOPOBBS I WHBIX
JKU3HEHHO BKHBIX WHTEPECOB ITUOO KM3HU, 370POBbSI UM HHBIX >KU3HEHHO Ba)KHBIX
MHTEPECOB JIPYTUX JIHUI] U MOJIy4eHHUE coryiacus pabOTHHKA, BOCIUTaHHUKA HEBO3MOYKHO;

- 1m0 TpeOOBaHHWIO TMOJHOMOYHBIX TOCYJapCTBEHHBIX OpPraHOB B CIyyasx,
MPEyCMOTPEHHBIX (Pe/iepaTbHBIM 3aKOHOM.

3.1.3. PaGoronarens BmpaBe 0OpabaThiBaTh MEPCOHATBHBIC TaHHbIE PAOOTHUKOB
TOJIBKO C UX MUCbMEHHOro corjacusi. O6paboTka NepCOHAbHBIX JaHHBIX BOCIIUTAHHUKOB
JOY mpou3BOOUTCS TOJNBKO C MHUCBMEHHOTO COIJIAaCHs pOAMTENeH (3aKOHHBIX
npeJcTaBuTeNel) BOCIUTaHHUKA.



3.1.4. [TucbmenHoOe cornacue Ha OOpabOTKY MEPCOHANBHBIX NAaHHBIX JTOJHKHO
BKJIIOYATh B ceOsl:

- ¢damunuio, UMs, OTYECTBO, AJApeC CYOBEKTa MNEPCOHAIBHBIX TAaHHBIX, HOMEp
OCHOBHOTO JIOKYMEHTA, YIOCTOBEPSIOLIEr0 €ro JIMYHOCTh, CBEACHHUS O JaTe BbIIA4H
YKa3aHHOT'O JIOKYMEHTA U BBIIABILIEM €TI0 OPTaHE;

- HauMeHoBaHM€ ((aMuIMIO, UMsI, OTUYECTBO) U aApec orepaTopa, MOIYYarolIero
coriacue cyObeKTa IepCOHANIbHBIX JaHHbIX;

- 1enb 00pabOTKU NMEePCOHANbHBIX TAHHBIX;

- TepedeHb IMEPCOHAIBHBIX JaHHBIX, HA 0OpabOTKYy KOTOPBIX JaeTCs COrJiache
CyOBbEeKTa MepCOHANBHBIX JaHHbIX;

- IepeyeHb JACUCTBUH C NEPCOHAIBHBIMM [AaHHBIMU, Ha COBEPILIEHUE KOTOPBIX
JaeTcsl corjacue, o0liee OMMCAaHHME HCIOJIb3YEeMBIX OMEepaToOpoOM CIIOCO00B 00pabOTKU
NIEPCOHAIbHBIX JaHHBIX;

- CpOK, B T€Y€HHE KOTOPOTO JIEHCTBYET COIrlacue, a TaKKe MOPSAIOK €ro OT3hIBa.
dopma 3asBICHHUA O COIIACMU pAaOOTHMKA Ha OOpabOTKY MEPCOHAJBHBIX JaHHBIX B
npuioxkeHuu 1 k HacrosimeMy [lonoxenuto.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CISAYIOMUX CIydasx:

1) obpaboTka TMepCOHAIbHBIX JJAHHBIX OCYIIECTBISIETCS HAa OCHOBaHMHM TpyI0OBOTrO
Kojekca P® wim mHOTO (enepaabHOro 3aKOHA, YCTaHABIHMBAIOIIETO €€ Ieb, YCIOBHUS
MOJTyYEHUs MEPCOHANBHBIX JAHHBIX U KPYI CyOBEKTOB, MEPCOHAIBHBIE JaHHBIE KOTOPBIX
noJyIexar o0padoTKe, a TaKKe OMPEACIISIOIIEro OTHOMOYHS paboToaaTeNs;

2) 00paboTka mepCcOHANBHBIX JAHHBIX OCYIIECTBISETCS B LIETSAX HUCIOIHEHUS TPYIOBOTO
JI0TOBOPA;

3) o00paboTKa MepcoHaNbHBIX JAHHBIX OCYLIECTBISETCSA JIJS CTATUCTHMUYECKUX WM MHBIX
HAy4YHBIX IIeJICH MPHU YCIOBUU 00513aT€TbHOTO 00€3IMUMBAHUS TIEPCOHATBHBIX TAHHBIX;

4) 00paboTKa MepCOHANbHBIX JaHHBIX HEOOXOauMa JUIsl 3alUThl )KU3HH, 30OPOBBS
WIM HMHBIX YXU3HEHHO BAXXKHBIX HMHTEPECOB paOOTHMKA, €CIM IOJIYYEHHME €ro COrjacus
HEBO3MOKHO.

3.2. [Topsimok 0OpabOTKH, Iepeadu U XPAaHCHUS TEPCOHATBHBIX TAHHBIX.

3.2.1. Pabornuk JIOY mpenocraBisier paboOTHUKY oTaena kaapoB JIOY
JIOCTOBEpHBIE cBesleHus o cebe. PaboTHuk otaena kanpos IOV npoBepsieT 10CTOBEPHOCTh
CBEJIeHUI1, CBepsisl JaHHbIE, NIPEIOCTAaBICHHbBIE pAOOTHUKOM, C UMEIOIUMHUCS Yy paOOTHHKA
JIOKyMEHTaMH.

[IpencraBuTenbs  BOCHMTAHHMKA IPENOCTABIAET OTBETCTBEHHOMY JIMLY  3a
noyiydeHue, oO0pabOTKy U XpaHEHHWE TEPCOHAIBHBIX JIAHHBIX O BOCIHUTAaHHUKE
IIPEIOCTABIIAET JOCTOBEPHBIE CBEJIEHUS O BOCIUTAHHUKE, OTBETCTBEHHOE JIMIIO CBEPSIET
JTaHHbIE C UMEIOIIUMUCS JOKYMEHTaMH.

3.2.2. B cooTBeTcTBUH CO CT. 86, 111. 14 TK PO B nensx obecrneueHus: mpaB u cBOOOS
YyeloBeKa W rpaxknannHa 3asenytomuid JIOY wu ero mpexacraButenu mnpu oOpaboTke
NEePCOHAIBHBIX JaHHBIX paOOTHHKA JOJKHBI COOIIOATh CIIeAyIolIe 00Ie TpeOOBaHUs:

3.22.1. OOpaboTka  MNEpPCOHAJIbHBIX  JAHHBIX  MOXET  OCYILECTBISATHCS
UCKJIIOUUTENFHO B IIeNsAX oOecredyeHusi COONIONEHUS 3aKOHOB M HMHBIX HOPMAaTHBHBIX
IIPABOBBIX AKTOB, COAEWCTBHUA paOOTHUKaM B TPYIOYCTPONCTBE, OOy4YeHUH U
OPOABWKEHUH MO CiykOe, oOecrneyeHuss JHMYHOW OE30MacHOCTH  PaOOTHUKOB,
BOCIIUTAHHUKOB, KOHTPOJISI KOJIMYECTBA U KaYECTBA BBIMOIHIEMON paboThl U 0OecrieyeH st
COXPaHHOCTH UMYILIECTBA.

3222. Ilpu ompenenenun ob6beMa U colepkaHusd, 00pabaThIBaEMbIX
NEPCOHAIBHBIX AaHHbIX 3aBenyrommi JIOY nomkeH pykoBoacTtBoBaThes KoHcTHUTyIMEH
Poccuiickoit Penepanuu, TpynoBeim koaekcoMm Poccuiickoin denepanmu ¥ WHBIMH
benepaabHBIMU 3aKOHAMHU.

3.223. Ilpu npuHATUM peUIeHHM, 3aTparuBalOIIUX HHTEpeChl pabOTHHKA,
3aBeYIOUINI HEe MMEeT IMpaBa OCHOBBIBATHCS HA IMEPCOHAJIBHBIX JAaHHBIX PAaOOTHHKA,



MOJYYCHHBIX HCKIIIOUUTEIBHO B pPE3yJbTaTe HUX aBTOMATU3UPOBAHHOW OOPaOOTKM WU
3JIEKTPOHHOT'O MOJYyYEHHUS.

3.22.4. 3amuTa NEpPCOHATBHBIX [TAaHHBIX pPaOOTHHMKAa OT HEMPABOMEPHOTO HX
HCITOJIB30BaHUS WM yTpaThl obecrnieunBaeTcs 3aBenyronmm OV 3a cuer cpencts JIOY B
HOpPSI/IKE, YCTAaHOBJICHHOM (heZiepaibHbIM 3aKOHOM.

3.225. PaGoTHUKM M HX NPEICTABUTENN JOJDKHBI OBITh O3HAKOMIICHBI IOJ]
pacriucky ¢ gokymentamu JIOY, yctaHaBIuBaIOMIMMU HOPSIIOK 00paOOTKH MEPCOHATBHBIX
JTAHHBIX paOOTHUKOB, a TaK)Ke 00 UX MpaBax U 00A3aHHOCTSIX B 3TOU 00JIaCTH.

3.22.6. Bo Bcex cimyuasx oTka3 pabOOTHMKAa OT CBOMX IpaB Ha COXpaHCHHE U
3alIUTy TallHbI HEAEHCTBUTEIICH.

IV. Ilepenaua u XxpaHeHHe NEPCOHATBbHBIX JAHHBIX

4.1. IIpn mepenavye TNEPCOHANBHBIX JIAHHBIX pPaOOTHUKA, BOCIUTAaHHHKA
JIOJKHBI COOIIOIATh ClieyIolue TpeOOBaHUS:
4.1.1. He cooOrmiath nepcoHanbHble JaHHBIC pA0OOTHHUKA, BOCIIUTAHHUKA TPEThEH

CTOpoHe ©0€3 MHUCHPMEHHOTO corjacusi pabOTHHMKA, 3aKOHHOTO  MPEACTABUTEIS
BOCIIMTAHHHMKA, 32 MCKJIIOYEHHEM CJIydYaeB, KOrJa 93TO HEOoOXOIMMO B  LENIsX
MPEIYNPEKACHNAS YIPO3bl JKU3HH M 3J0POBBIO pa0OTHHKA, BOCIUTAHHHMKA, a TaKXKe B
Clly4asiX, yCTAaHOBJICHHBIX (peiepaibHbIM 3aKOHOM.

4.1.2. He coobmare nepcoHanbHbIE JaHHBIE pPAO0OTHHKA, BOCHUTAHHUKA B
KOMMEPUYECKUX LEIsIX 0€3 MUCbMEHHOr0 COracusl.
4.1.3. [IpenynpenuTs UL, MOJYYMBIIUX [E€PCOHAIbHBIE JJaHHBIE PAaOOTHHKA, O

TOM, YTO 3TH JaHHbIE MOTYT OBITh HCIIOJIb30BAHBI JIUIIb B LEISAX, A KOTOPBIX OHU
COO0O0ILIEHbI, U TPeOOBATh OT ATHUX JIMIL TOATBEPIKIECHUS TOTO, YTO ATO MIPABUIIO COOJIIO/IEHO.
Jluna, mnomyduBIIME TIEPCOHAIBHBIE JaHHBIE pPAOOTHHKA, BOCIUTAHHUKA, OOS3aHBI
coOmoaTh peXuM cekpeTHocTH (KoH(puaeHuuansHocTH). [lannoe [lomokeHwe He
pacrpocTpaHsieTcsi Ha 0OMeH MepCOHaIbHBIMU JaHHBIMU PAOOTHUKOB, BOCIHMTAHHUKA B
NOpSi/IKE, YCTAaHOBJICHHOM (hesiepaibHbIMUA 3aKOHAMHU.

4.1.4. OcyiecTBIATh Nepeaayy nepcoHaIbHbIX JaHHBIX PAOOTHUKOB B Mpeesax
JIOVY B cootBeTcTBUH ¢ HAacToAmUM [lomoxennem.
4.15. Paspemarp  mocTym K MepCOHalIbHBIM  JaHHBIM  PaOOTHUKOB,

BOCIIUTAHHUKOB TOJIBKO CIEIHAJIBHO YIOJHOMOYEHHBIM JIMIIAM, MPU 3TOM YyKa3aHHbIE
JUIa JIOJDKHBI MMETh TPaBO MONydaTh TOJBKO T€ IMEpPCOHAlbHBbIC HaHHBIE PaOOTHUKA,
BOCITUTAHHUKA, KOTOPhIE HEOOXOUMBI JIJIsl BHITIOJIHEHUSI KOHKPETHOM (PYHKITUH.

4.1.6. He 3ampammBare mH(MOpMaIMi0O O COCTOSIHMM 30pOBbS pabOTHHKA, 3a
HCKJIIOUEHHEM TE€X CBEACHUN, KOTOPbIE OTHOCATCS K BONPOCY O BO3MOXKHOCTH
BBITIOJTHEHHS] pAOOTHUKOM TPYI0BOH (QYHKIIUH.

4.1.7. [lepenaBate mepcoHanbHBIE JaHHbIE pPaOOTHHKA  IPEACTABUTEISIM
pabOTHUKOB B TIOpsAKE, ycTaHOBIEHHOM TpynoBsiM kogekcoMm Poccuiickoit denepanuu, u
OTPaHWYUBATh 3Ty MH(POPMAIMIO TOJBKO TEMHU IMEPCOHAIBHBIMU JAHHBIMH pPaOOTHUKA,
KOTOpBIE HEOOXOTUMBI [T BBHITIOTHEHUS YKa3aHHBIMU MIPEICTABUTENSIMU UX (DYHKIINU.

4.2. XpaHEeHHE U UCTIOJIb30BAaHUE MEPCOHATBHBIX JaHHBIX PAOOTHUKOB:

421 IlepconanbHble JaHHBIE pAOOTHUKOB, BOCHIUTAHHUKOB 00padaThIBatOTCs U
XpaHarcs B otnene kajapos JJOY.

4.2.2. [lepcoHanbHble JaHHBIE PAOOTHUKOB, BOCIUTAHHUKOB MOTYT OBITh

MOJIyY€HBbl, MPOXOAUTH JNajbHEHIIyI0 00pabOTKy M MepelaBaThCsl Ha XpaHEHHWE Kak Ha
OyMa)KHBIX HOCUTENSX, TaK U B JIEKTPOHHOM BHJE - JIOKAJIIbHOW KOMIBIOTEPHOU CETH U
KOMITbIOTEpHOM Iporpamme «1C: 3apraTa U Kagps».
V. JlocTyn K NepCcOHAILHBIM IaHHBIM PA00OTHMKOB, BOCIHTAHHUKOB
5.1. IIpaBo gocTymna K nepcoHaIbHbIM JaHHBIM paOOTHUKOB UMEIOT:
- 3ageayromuii JJ0Y;
- nenornpoun3Boutens JJOY;
- COTPYAHUKH OyXTraJiTepuu;



6.1.

6.2.

- CTapILIUK BOCIIUTATEIIb;
- MEIULIMHCKAsl CEeCTPa;

- negarorn  JIOY (mCUXoJoOr, BOCIUTATENH, JOTOMEAb W JePEKTOJIOTH) K
MEPCOHAIBHBIM JIaHHBIM BOCIIUTAHHUKOB 110 HAIIPABJICHUIO CBOCH JEATEILHOCTH.

5.2. Pa6otnuk JIOY umeer mpagpo:

5.2.1. [Tonydate JOCTynm K CBOMM IEPCOHAJIbHBIM JaHHBIM M O3HAKOMIIEHHE C
HUMHU, BKITIOYas IPaBO Ha 0€3BO3ME3IHOE MOyuYeHUE KOMUH JTIF000H 3amucH, coepKamiei
NepCOHANbHBIE TaHHbIE PaOOTHUKA.

5.2.2. TpeboBarb oT Paboronarens yrouHEeHUs, UCKIFOUEHUS UM MCIIPABICHUS
HEIOJIHBIX, HEBEPHBIX, YCTAPEBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO IOJIYYEHHBIX WA He
SBIISIOMIMX HEOOXOAMMbIMHU 17151 PaboTomarens nepcoHanbHbIX JaHHBIX.

5.2.3. [Tonyuats ot PaboTomarens

- CBEJECHMS O JIMLAX, KOTOPbIE HMMEIOT JOCTYH K IE€PCOHAIbHBIM JaHHBIM WJIU
KOTOPBIM MOKET OBITh PEOCTaBIICH TaKOW JOCTYII;

- IepevYeHb 00padaTbIBaeMbIX EPCOHATBHBIX JAHHBIX U UCTOYHUK UX MOJTYUYCHUS;
- CPOKH 00pabOTKH MEPCOHATBHBIX TAHHBIX, B TOM YHCJIE CPOKH HX XPaHEHUS;

- CBEJCHMS O TOM, KaKue€ IOPUINUECKHUE MTOCIEACTBUS AJIs CYObEKTa EPCOHATIbHBIX
JAHHBIX MOXET MOBJIEYb 32 c000i1 00paboTKa ero MepcoHaNbHBIX TAHHBIX.

5.2.3. TpeboBarp m3BemeHus PaboTonareneM Bcex JHI, KOTOPHIM paHee OBLIH
COO0O0IIIeHbI HEBEPHBIE WIIM HETIOJIHbIE IEPCOHANIbHBIE TaHHbIE, 000 BCEX MPOU3BEACHHBIX B
HUX UCKIIIOUEHUSIX, UCIIPABIICHUSAX UJIU JTOIIOJHEHUSX.

O06>xanoBaTh B YIOJHOMOYEHHBIN OpraH MO 3allUTe MpaB CyObEKTOB MEPCOHATBHBIX
JAHHBIX WM B CyIeOHOM TMOpsIKE HENPaBOMEPHBIC IEHCTBUS WM O€31eHCTBHS
Paboronarens mpu oOpabOTKe U 3alIUTE €ro MEPCOHATBHBIX JTaHHBIX.

5.3. KomupoBare M Jenarh BBINMCKU IEPCOHAIBHBIX JIAHHBIX pa0OTHUKA,
BOCIIHUTAHHUKA pa3peliaeTcss HUCKIIOYUTENbHO B CIYKEOHBIX LEISIX C MUCBMEHHOTrO
paspemenus 3aseayromiero JJOVY.

5.4. [lepenaua wunHpOpMAIMK TpeThell CTOPOHE BO3MOXKHA TOJIBKO MPH
MUCBbMEHHOM COTrJIacuM pa0OTHUKOB, 3aKOHHBIX MTPEICTaBUTENIEH BOCIUTAHHUKA.

VI. OTBeTCTBEHHOCTH 32 HApYLIEHHEe HOPM, PeryJIupylommx oopadoTky u
3aIIMTY NEPCOHAJBHBIX JaHHbBIX

Paborauku IOV, BUHOBHbBIE B HapyLIEHUH HOPM, PETYJIUPYIOLUIUX MOJIydY€HUE, 00paboTKy
U 3aIUTYy MEePCOHAIBHBIX JAHHBIX PAOOTHUKA, BOCIHUTAaHHMKA, HECYT AMCLUUIUIMHAPHYIO
aIMMHHUCTPATUBHYIO, TPaXXAAHCKO-IIPABOBYIO WJIM YrOJOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBUM ¢ (eiepabHbIMU 3aKOHAMHU.

3aBeyOMMi 3a HapyIIEHHE HOPM, PETYIHUPYIOMUX TMOJy4eHHe, oOpaOdOTKy M 3alluTy
NEpCOHANbHBIX  JAHHBIX PAa0OTHUKA, BOCHUTAHHUKA, HECET aJIMUHUCTPATUBHYIO
OTBETCTBEHHOCTh cormacHo cT. 5.27 u 5.39 Kogekca 00 aaMUHUCTPAaTUBHBIX
IIPABOHAPYLICHUSIX.



